
Apprenticeship Service Account

Yes

Give CCG permissions 
on your Apprenticeship 

Service Account

Do you have a valid PAYE number?

Register with HMRC to receive your 
PAYE Number (can take 6 weeks)

Complete and return the 
Pension Compliance Declaration

Guidance: Register for an 
apprenticeship service account 

- Apprenticeship Service Support

Submit first payroll data to HMRC 
advising of intention to take on an 

apprentice (wait 10 days for registration)

Register for Apprenticeship Service 
Account - sign in to your apprenticeship 

service account on GOV.UK

Give CCG permissions on your 
Apprenticeship Service account

Create a GOV.UK One Login

No

NoYes

Do you have an Apprenticeship Service Account?

Success!

Employers: A live walkthrough 
of The Apprenticeship Service 

(youtube.com)

https://help.apprenticeships.education.gov.uk/hc/en-gb/articles/360009437099-Register-for-an-apprenticeship-service-account
https://help.apprenticeships.education.gov.uk/hc/en-gb/articles/360009437099-Register-for-an-apprenticeship-service-account
https://help.apprenticeships.education.gov.uk/hc/en-gb/articles/360009437099-Register-for-an-apprenticeship-service-account
https://www.gov.uk/sign-in-apprenticeship-service-account
https://www.gov.uk/sign-in-apprenticeship-service-account
https://help.apprenticeships.education.gov.uk/hc/en-gb/articles/13889971590290-Create-your-GOV-UK-One-Login
https://www.youtube.com/watch?v=fDK6ITrobpk
https://www.youtube.com/watch?v=fDK6ITrobpk
https://www.youtube.com/watch?v=fDK6ITrobpk

